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SECTION I – INSTRUCTIONS

Please read before continuing to the offer document. This list may not include 
every requirement; the purpose is to assist Contractors, but Contractors are 
expected to read and comply with the entire solicitation

SOLICITATION RESPONSE CHECK LIST
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1.        STATEMENT OF NEED:
1.1.

1.2.

1.3.

2. CITY’S CONTRACTOR SELF-REGISTRATION AND NOTIFICATION:
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3. SCHEDULE OF EVENTS:

Electronic Submission:

- or -

Physical Submission:
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4. REQUEST FOR QUALIFICATIONS RESPONSE SUBMITTAL:
Monday, May 9, 2022 2:00 p.m.

4.1.

4.2.

4.3.

4.4.

4.5.
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5. OBTAINING A COPY OF THE SOLICITATION AND ADDENDA:

6. EXCEPTIONS:

7. INQUIRIES:

in writing

8. ADDENDA:

The Offeror must
acknowledge receipt of any/all addenda by signing and returning the 
document with the offer submittal. Failure to acknowledge receipt and 
return signed addenda may result in the rejection of Offer as non-
responsive.
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9. BUSINESS IN ARIZONA:

.

10. LICENSES:

11. CERTIFICATION:

12. SUBMISSION OF OFFER – PHYSICAL SUBMISSION:
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13. SUBMISSION OF OFFER – ELECTRONIC SUBMISSION: 

14. WITHDRAWAL OF OFFER
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15. OFFER RESULTS:

16. QUALIFICATION CRITERIA:

16.1.

16.2.

16.3.

16.4.

Exhibit B Authorized Ground 
Transportation Permit Application
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17. EVALUATION AND SELECTION:
17.1.

17.2.

17.3.

17.4.

18. CITY’S RIGHT TO DISQUALIFY FOR CONFLICT OF INTEREST:
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19. SOLICITATION TRANSPARENCY POLICY:
19.1.

19.2.

19.3.

19.4.

19.5.

OFFERORS THAT VIOLATE THIS POLICY SHALL 
BE DISQUALIFIED.
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19.6.

20. PROTEST PROCESS
20.1.

20.2.

20.3.

20.4.

20.5.
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20.6.

21. PUBLIC RECORD

22. LATE OFFERS:

23. CONTRACT AWARD:
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24. DETERMINING RESPONSIVENESS AND RESPONSIBILITY

24.1.

24.2.

24.3.

24.4.

24.5.
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SECTION II – STANDARD TERMS AND CONDITIONS

1. DEFINITION OF KEY WORDS USED IN THE SOLICITATION:

Shall, Will, Must:

Should:

May:
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2. CONTRACT INTERPRETATION:
2.1. APPLICABLE LAW:

2.2. CONTRACT ORDER OF PRECEDENCE: 

2.3. ORGANIZATION – EMPLOYMENT DISCLAIMER:

2.4. SEVERABILITY:

2.5. NON-WAIVER OF LIABILITY: 
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2.6. PAROL EVIDENCE:

3. CONTRACT ADMINISTRATION AND OPERATION:
3.1. RECORDS:

3.2. DISCRIMINATION PROHIBITED:
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3.3. EQUAL EMPLOYMENT OPPORTUNITY AND PAY:

For a Contractor with 35 employees or fewer:

For a Contractor with more than 35 employees:
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3.4. LEGAL WORKER REQUIREMENTS:

.
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3.5. HEALTH, ENVIRONMENTAL AND SAFETY REQUIREMENTS

3.6. COMPLIANCE WITH LAWS

To the extent applicable, Contractor shall comply with all federal, 
state, county, and/or City of Phoenix (including Airport) guidelines, 
rules and regulations with respect to COVID-19 (including variants)
mitigation measures.

Supplemental Terms and Conditions to 
All Airport Agreements Exhibit A
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3.7. LAWFUL PRESENCE REQUIREMENT:

3.8. CONTINUATION DURING DISPUTES:

3.9. EMERGENCY PURCHASES

4. COSTS AND PAYMENTS:
4.1. GENERAL

4.2. PAYMENT DEDUCTION OFFSET PROVISION

4.3. LATE SUBMISSION OF CLAIM BY CONTRACTOR
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4.4. DISCOUNTS

4.5. NO ADVANCE PAYMENTS

4.6. FUND APPROPRIATION CONTINGENCY:

4.7. MAXIMUM PRICES:

5. CONTRACT CHANGES:
5.1. CONTRACT AMENDMENTS
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5.2. ASSIGNMENT - DELEGATION

5.3. NON-EXCLUSIVE CONTRACT

6. RISK OF LOSS AND LIABILITY:
6.1. TITLE AND RISK OF LOSS

6.2. ACCEPTANCE:

6.3. FORCE MAJEURE
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6.4. LOSS OF MATERIALS

6.5. CONTRACT PERFORMANCE:

6.6. DAMAGE TO CITY PROPERTY

7. CITY’S CONTRACTUAL RIGHTS:
7.1. RIGHT OF ASSURANCE: 

7.2. NON-EXCLUSIVE REMEDIES:
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7.3. DEFAULT IN ONE INSTALLMENT TO CONSTITUTE BREACH:

7.4. ON TIME DELIVERY:

7.5. DEFAULT:

7.6. COVENANT AGAINST CONTINGENT FEES: 

7.7. WORK PRODUCT, EQUIPMENT AND MATERIALS

8. CONTRACT TERMINATION:
8.1. GRATUITIES
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8.2. CONDITIONS AND CAUSES FOR TERMINATION

8.3. CONTRACT CANCELLATION:
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9. STATE AND LOCAL TRANSACTION PRIVILEGE TAXES: 

10. TAX INDEMNIFICATION:

11. TAX RESPONSIBILITY QUALIFICATION:
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12. ATTORNEY FEES:  

13. HEADINGS:

14. NATIONAL EMERGENCY:

15. NO IMPAIRMENT OF TITLE:

16. NO PERSONAL LIABILITY:

17. SUCCESSORS AND ASSIGNS:

18. TERMINATION FOR NON-APPROPRIATION OF FUNDS:

19. BREACH AND REMEDIES FOR BREACH:
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20. CLAIMS AGAINST THE CITY:  
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21. ENTIRE AGREEMENT: 

22. FAIR INTERPRETATION: 

23. NO THIRD-PARTY BENEFICIARIES:

24. NOTICE: 
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26. TITLE VI SOLICITATION NOTICE:  



SECTION III – SPECIAL TERMS AND CONDITIONS CITY OF PHOENIX

SECTION III – SPECIAL TERMS & CONDITIONS

1. TERM OF CONTRACT:

2. METHOD OF ORDERING (PURCHASE ORDERS):

3. METHOD OF INVOICING:

4. METHOD OF PAYMENT:

5. CONFIDENTIALITY AND DATA SECURITY:
5.1.

5.2.
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5.3.

5.4.

6. PARTIAL PAYMENTS:

7. CONTRACTOR PROFILE CHANGES:

8. STRICT PERFORMANCE:

9. AUTHORIZED CHANGES:

10. LICENSES AND PERMITS:

11. ADVERTISING:
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12. EXCLUSIVE POSSESSION:

13. AWARD QUALIFICATION:

14. SUSPENSIONS OF WORK:

15. PERFORMANCE INTERFERENCE:

16. HOURS OF WORK:

17. AVIATION SECURITY PROCEDURES
CONTRACTOR AND SUBCONTRACTOR WORKER BACKGROUND 
SCREENING: Exhibit B Authorized Ground 
Transportation Permit Application,
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18. CONTRACT WORKER ACCESS CONTROLS, BADGE AND KEY ACCESS
REQUIREMENTS: Exhibit B Authorized Ground 
Transportation Permit Application,

19. CONFIDENTIALITY AND DATA SECURITY:
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not
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20. SECURITY INQUIRIES:

21.1.
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21.2.

21.3.

21.4.

21. COMMUNICATION IN ENGLISH:

22. HAZARDOUS MATERIALS REQUIREMENTS – SDS: 
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SECTION IV – INSURANCE AND INDEMNIFICATION

1. DEFENSE AND INDEMNIFICATION CLAUSE:

Standard Professional Services 

2. CONTRACTOR’S INSURANCE:
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2.1. SCOPE AND LIMITS OF INSURANCE: 

2.1.1. Commercial General Liability – Occurrence Form
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2.1.2. Automobile Liability

a.

b.

2.2. NOTICE OF CANCELLATION: 

(City 
of Phoenix, Aviation Department, Contracts and Services Division, 
2485 E. Buckeye Rd., Phoenix, AZ 85034).
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2.3. ACCEPTABILITY OF INSURERS: 

2.4. VERIFICATION OF COVERAGE: 

.

(City of 
Phoenix, Aviation Department, Ground Transportation / Sky Harbor,
3300 E. Sky Harbor Blvd, Phoenix, AZ 85034)

. DO NOT SEND CERTIFICATES OF INSURANCE TO THE CITY’S 
RISK MANAGEMENT DIVISION.
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2.5. SUBCONTRACTORS:

OR

2.6. APPROVAL: 
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SECTION V – SCOPE OF WORK

1. INTRODUCTION

2. AVIATION DEPARTMENT REPRESENTATIVE (ADR): 

3. GENERAL SKY TRAIN® CONTINGENCY OPERATIONS

3.1

3.2 Other Event Requests:

3.3
Exhibit C

4. TRAINING, FAMILIARIZATION, AND MOBILIZATION:
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5. QUALIFIED VENDOR REQUIREMENTS:

5.1.

5.2.

5.3.

Exhibit B

5.4.

5.5.

5.6.

5.7.

5.8.
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6. CDL BUS DRIVER QUALIFICATIONS

6.1.

7. BUS CONTINGENCY RESPONSE POINT OF CONTACT (POC)
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8. METHOD OF RESOURCE CALL OUT
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9. REPORTING REQUIREMENTS

9.1. Accident Reporting

10. REIMBURSEMENT

10.1.

10.2.

Exhibit B
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SECTION VI – SUBMITTALS

1. COPIES:

Whether submitting by physical or electronic submission, please submit 
only the Submittal Section, do not submit a copy of the entire solicitation 
document.

2. OFFER SUBMITTAL FORMAT:

Tab 1 Minimum Qualifications Criteria (Section VI, paragraph 3)
Tab 2 References (Section VI, paragraph 4)
Tab 3 Costs and Payments (Section VI, paragraph 5)
Tab 4 Conflict of Interest and Solicitation Transparency Disclosure 

Form (Section VI)
Tab 5 Signed and Completed Offer (Section VI)
Tab 6 Signed Addenda (If Applicable)
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ACCEPTANCE OF OFFER

CITY OF PHOENIX
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SECTION VII – EXHIBITS
EXHIBIT A

SUPPLEMENTAL TERMS AND CONDITIONS
TO ALL AIRPORT AGREEMENTS

1. Definitions

1.1

1.2

1.3

1.4

2. Federal Aviation Administration (FAA) Grant Assurances

2.1 Title VI of the Civil Rights Act of 1964 – Compliance with
Nondiscrimination Requirements – 49 U.S.C. § 47123 and FAA Order 
1400.11

A. Compliance with Regulations

B. Nondiscrimination
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C. Solicitations for Subcontracts, Including Procurements of 
Materials and Equipment

D. Information and Reports

E. Sanctions for Noncompliance

F. Covenant Running with the Land
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G. Incorporation of Provisions.

2.2 General Civil Rights Provisions – 49 U.S.C. § 47123

A. Sponsor Contracts

B. Sponsor Lease Agreements and Transfer Agreements

2.3 Economic Nondiscrimination – 49 U.S.C. § 47107
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A.

B.

2.4 Disadvantaged Business Enterprise Requirements – 49 C.F.R. Part
26

A. Contract Assurance (§ 26.13).

B. Prompt Payment (§ 26.29).

2.5 Airport Concessions Disadvantaged Business Enterprise
Requirements – 49 C.F.R. Part 23

Contract Assurance (§ 23.9).
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2.6 Miscellaneous 

A.

B.

C.

D.

E.
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F.

G.

H.

I.

J.

K.
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3. Immigration Reform and Control Act of 1986 (IRCA)

4. Conflict of Interest

5. Legal Worker Requirements

A.

B.

C.

6. City of Phoenix Equal Employment Opportunity Requirement

6.1



SECTION VII - EXHIBITS CITY OF PHOENIX

6.2 Documentation

6.3 Monitoring

7. Title VI List of Pertinent Nondiscrimination Acts and Authorities
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A.

B.

C.
et seq.

D. et 
seq

E.
et seq

F.

G.
et seq.

H.
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I.

J.
et seq.
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EXHIBIT B

AUTHORIZED GROUND TRANSPORTATION PERMIT APPLICATION 
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EXHIBIT C

BUS CONTINGENCY ROUTES

44th St Station to and from Terminal 3

44th St Station to and from Terminal 4
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East Economy Lot to and From Terminal 3

EEL to/from T4
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Rental Car Center to and from Terminal 3

Rental Car Center to and from Terminal 4
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Rental Car Center to and from 24th St Station

24th St Station to and from Terminal 3
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24th St Station to and from Terminal 4


